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CAMPUS NEWS
LA SALLE UNIVERSITY’S WEEKLY INFORMATION CIRCULAR
University Ministry
ANNUAL HOLIDAY DELI-
Campus News is distributed weekly to foster communication and encourage information sharing 
among University departments. Articles submitted are the responsibility of their authors alone and do not 
imply an opinion on the part of La Salle University or the Department of Mail and Duplicating Services.
Make a note of the following dates!
Discrepancies exist among published calendars.
What follows are the official dates for these 
events during the Spring 2002 semester!
> Spring Day final exams run from Monday, 
April 29 to Friday, May 3, 2002
> Grades for graduating students are due 
Monday, May 6, 2002
> Baccalaureate Liturgy is Saturday, May 11, 
2002
> Commencement is Sunday, May 12, 2002




U N I V E R S I T Y
Division of Student Affairs
Joseph J. Cicala, Ph.D., Dean of Students
1900 W. Olney Ave. • Philadelphia, PA 19141-1199 • (215) 951-1017 • FAX (215) 951 -1942 • cicala@lasalle.edu 
Student Affairs Committee * November 15, 2001 * Meeting Minutes
Present: J. Cicala (chair), T. Abrahamian, K. Anderson, S. Armstrong, D. Kukta, D. Landwher, G. Lodes, S. Shaver, 
J. Talaga, M. York.
1. An opening reflection was offered by Mr. York.
2. Members were introduced or re-introduced and the committee’s charge and membership statement was 
distributed and reviewed.
3. Summaries of the Division of Student Affairs 2000-2001 accomplishments and 2001-2002 goals were distributed. 
Members were asked to review the summaries and to raise questions or comments at the next meeting.
4. The revised Division of Student Affairs web pages were briefly reviewed. Members were asked to review the 
pages on the web and to raise questions or comments at the next meeting.
5. Proposed revisions to the Health Advisory Committee’s (HAC) composition were considered. The HAC’s request 
to add an Intercollegiate Athletics and Recreation staff member was approved. The HAC’s request to add a student 
athlete representative was modified; rather than adding an additional member, it was recommended that one of the 
Students’ Government Association’s (SGA) appointments be designated for a student athlete.
6. Proposed issues for the committee’s attention this year were solicited and discussed, including:
a. The representation of all students in University governance. Currently, graduate and continuing studies 
students do not seem to be fully represented in the work of this or other committees. Several 
underlying issues and potential remedies were discussed. It was decided that SGA will convene one or 
more forums on this issue, to gauge graduate and continuing studies students’ needs and potential 
means of meeting those needs. It was noted that a page designed for graduate and continuing studies 
students has been added to the Division of Student Affairs web pages, with direct links from the 
University’s main pages for graduate students and continuing studies students.
b. Hours of operation for a number of University facilities and services, particularly the Connelly Library 
and the Wister Computer Lab. Dr. Cicala will share the concerns, which center primarily on the 
perceived need for later evening hours, with Mr. Baky and Mr. Nickerson and will invite them to one or 
more upcoming committee meetings to discuss concerns and explore options.
c. The need to revise and/or combine major Division of Student Affairs publications, including the 
Student Guide to Rights and Responsibilities, the Student Handbook, and the Information Manual for  
Student Organizations and Advisors. This project is on the divisional agenda for the year and the 
committee will be involved and apprised as the project unfolds.
d. The maintenance, enhancement, and expansion of our student residential and dining facilities. The 
committee will be involved and apprised as related projects unfold, some of which will be directly 
addressed by the Community Development Advisory Board and the Food Services Committee. As of 
this writing, serious discussions are about to commence regarding the design of new residential and 
dining facilities and the acquisition of additional, temporary facilities for the fall, 2002 semester.
7. A schedule of Kwanzaa events sponsored by the African-American Students’ League was distributed and 
members were encouraged to share this information and to support this year’s innovative events.
U N I V E R S I T Y
Division of Student Affairs
Anna Melnyk Allen, Assistant Dean of Students
1900 W. Olney Ave. • Philadelphia, PA 19141-1199 •  (215) 951-1374 • FAX (215) 951-1942 • aallen@lasalle.edu
Student Press Committee 
November 2, 2001 
Minutes
Present: Anna Allen, John Beatty, Megan Cahill, Dan Carapella, Chris Casimiro, Elizabeth Moors, 
Anne Marie Smith, John Sweeder 
Absent: Heather Sharpler 
Excused: Tonya Ellis, William Hall
This initial meeting of the Student Press Committee began with introductions of the members and 
their respective roles on the Committee. The Committee then received and reviewed copies of the 
mission and responsibilities of the Committee.
Each student organization updated the committee about its ongoing and new initiatives. Issues 
discussed included:
• WEXP Internet Broadcast Proposal -  Chris Casimiro and Megan Cahill provided 
information about the different components of the proposal, along with costs. Committee 
members asked them to prioritize the needs of the station, in the event that the entire 
proposal could not be funded at one time. Chris was able to establish this priority, as well 
as to discuss fundraising efforts and future ideas for the same. John Beatty, having some 
prior knowledge of equipment, was able to verify that the current condition is clearly 
outdated. Chris will provide Anna Allen with an electronic version of the proposal for 
distribution to the entire Committee.
• Collegian Website -  Liz Moors updated the committee on the web version of the Collegian. 
She indicated the two website editors currently post articles and letters to the editor. 
Advertising and graphics are not included at this time. A business manager is still a very 
difficult role to fill on the staff. Professor Smith suggested that perhaps an internal 
internship position could be created within the School of Business. She also suggested an 
internship model for DART or MIS majors to support technology needs. Discussion then 
led to the equity or seeming inequity of student volunteers serving as editors/managers, 
while others would receive academic credit. Further discussion would be required to create 
equity. Several committee members offered to bring information about other universities’ 
policies regarding newspaper and radio station positions. No recommendation will be 
made until information is received and discussed.
• A suggestion was made to contact Jim Gulick in the Alumni Office to ask to solicit affinity 
information about Collegian and WEXP alumni in the pending alumni directory update 
project. Alumni could play a role in providing expertise, guidance, and possibly funding, for 
ongoing initiatives.
The Committee members are responsible to communicate with Anna Allen, chair, regarding the 
best times to meet. The Committee agreed that, ideally, there would be a standing monthly 
meeting time for this group. Once members provide the Chair with schedules, this standing 
meeting will be set. If there are no agenda items, the meeting will be canceled for that month.
The group also will use e-mail to communicate with one another. Any interest topics can be 
shared among the group, or forwarded to the Chair for distribution to the group as needed.
Division of Student Affairs 
Christopher Kazmierczak, Programming Coordinator
1900 W. Olney Ave. • Philadelphia, PA 19141-1199 • (215) 951-5044 • FAX (215) 951-1942 • kazmierc@lasalle.edu
FUNDING BOARD MEETING MINUTES 11/15/01:
MEMBERS PRESENT: B. Nyce, D. Hamdam, M. Bowman, R. Bush, G. Lodes, M. York,
R. Messa, K. Graham (co-chairperson), C. Kazmierczak (co-chairperson)
MEMBERS NOT PRESENT: E. Beardon, M. Allen, K. Odom, R. Palladino, S. Spoto
BOARD BUSINESS l/Winter Wonderland Holiday Extravaganza Part II
The CA staff in St. Miguel is requesting $821.94 for a wreath-making program for the campus. 
Students can make decorative wreaths for their doors/rooms. The program will take place Saturday, 
December 1, 2001 in the St. Miguel community lounge.
Motion: G. Lodes to allot $821.94 to the CA’s.
Second: B. Nyce
Vote: In favor: 7 Abstain: 0 Opposed: 0
To: Faculty, Staff and Administration
From: April Herring, Associate Director of Community Development 
Re: Resident and Community Assistant Selection
The fall 2001 semester is quickly winding down. For Community Development, this means the 
start of recruiting efforts for the 2001-2002 Resident and Community Assistant Staff. In our 
preparations, we are seeking your assistance.
In your position, you come in contact with students who have the potential to become tomorrow's 
student leaders. Through RA positions, we offer an opportunity, which will allow those students 
to develop that potential. A Resident Assistant is a paraprofessional staff member of the Division 
of Student Affairs. It is the responsibility of the RA to supplement and complement the process 
of formal education by enhancing the quality of life in the residential facilities. Therefore, we are 
seeking individuals who demonstrate initiative, dependability, and a positive attitude. Ideal 
candidates are also students who embrace the ideals of community living and have shown the 
ability to empower others. The positions in our upper-class apartment and townhouse facilities are 
called Community Assistants. While many of the same characteristics apply for both CA and RA 
applicants, for CAs we are especially looking for current sophomores or juniors who show the 
unique balance of being able to relate to and motivate their peers while serving as a positive role 
model who can hold their peers accountable for their actions.
I would like you to use the form below to recommend possible RA and CA candidates. Please 
write the names and addresses of these students and return it to April Herring, Community 
Development, Box 819 by Monday, December 3, 2001. These nominated students will be given 
information about the RA and/or CA position and application process.
Thank you in advance for your prompt attention to this matter. Your time and energy will benefit 
us all!!!! If you have any questions about the process or either of the positions, please feel free to 
contact me at X 1550.




The labyrinth is a metaphor for
life's journey...
The labyrinth is an ancient symbol 
combining the imagery of the circle and 
the spiral into a meandering yet purposeful 
path. While the labyrinth has pre-Christian 
roots, labyrinths were placed in the floors of 
many Gothic cathedrals throughout 
Christian Europe for use during pilgrimages 
during the 12-13th centuries. The most 
famous of the remaining medieval 
labyrinths is located in Chartres Cathedral 
built around 1200 CE. It is on this labyrinth 
that this 36 foot square canvas labyrinth is 
modeled. It is an eleven-circuit design that 
meanders through four quadrants several 
times before reaching the center.
The La Salle Labyrinth will be available in the 
De La Salle Chapel during the following times:
Monday, December 3rd 
— from 10 AM until 1 PM 
Daily Liturgy at 1 
— from 1:30 PM until 9 PM
Tuesday, December 4th 
— from 10 AM until 4:30 PM 
Deli-Lunch at  1:30 AM 
Making-a-Connection at 4:30 PM 
— from 5 PM until 9 PM
Wednesday, December 5th
— from 10 AM until 1 PM 
Daily Liturgy at 1 PM
— from 1:30 PM until 3 PM
(Arrangements for group visits can be made by 
contacting either Lynne Texter or Janine Mariscotti.)
walk the 
labyrinth with 
an open heart 
and mind.
‘01
Permission to Post — 
university Ministry & Service, 
division of Student Affairs
University Ministry & Service invites you
to celebrate...
The Liturgy for the Feast 
of Mary’s Immaculate
C o n c e p t io n . . .
... will be celebrated on 
Friday, December 7th,
at 4:30 PM
in the De La Salle Chapel
you are cordially 






in the De La Salle Chapel.
Offer thanks and praise to the readings 
proclaimed, sing the songs, feel the warmth of this 
wonderful season —  with your friends and fellow
Lasallians!
May the blessings and cheer 
of this wonder-full season be 




and 6:30 PM Liturgy - 1st Sunday of Advent
c o l l e a g u e s  Monday, December 3rd
Labyrinth open - check schedule 
i n  1 PM — Liturgy
Tuesday, December 4th
U n i v e r s i t y  L a b y r i n t h  open - check schedule
 11:30 AM — Holiday Open House Lunch
M i n i s t r y  &  4:30 PM — Making — a — Connection
 Wednesday, December 5th
Service Labyrinth open - check schedule
6:30 PM Liturgy - 1st Sunday of Advent
Monday, December 3rd
Labyrinth
:    li     
:    king-a-Con ectio
i     l
Friday, December 7th
4:30 PM - Vigil Liturgy fo r the Feast of 
Mary's Immaculate Conception
Saturday, December 8th
11:45 PM — Midnight Liturgy
Sunday, December 9th
6:30 PM Liturgy - 2nd Sunday of Advent
"When John heard in prison of the works of the Messiah, he sent his 
disciples to him with this question, 'Are you the one who is to come, or should 
we look for another?' Jesus said to them in reply, and tell John what you 
hear and see: the blind regain their sight, the lame walk, lepers are cleansed, 
the deaf hear, the dead are raised, and the poor have the good news
proclaimed to them..."'
Matthew 11: 2-5
This is the birthday
according to the flesh
of our Lord Jesus Christ!
Best wishes fo r a M erry Christmas 
and blessings during the New Year 2002 — 
and fo r many years to come!
...from your friends and colleagues in 
University M inistry & Service
Creating Community in the 
Spirit of S t. La Salle
A half-hour of Prayer A Reflection 
celebrated monthly In the De La Salle Chapel 
for the entire Lasallian community — 
Faculty, Administration, Students & S ta ff
******************************************************************************
Tuesday, December 4th, 4:30 PM
Theme: The Manner of 
Christian Teaching
Led by Fr. David Beebe
university Ministry & Service
Division of Student Affairs — La Salle University
— Permission to post until Wednesday, December 5, 2001
EXPLORE THIS!!
La Salle University Division of Student Affairs 
Weekly Events Calendar
Friday, November 30 to Saturday, December 8, 2001 
Visit the Events Calendar link on the La Salle website for further
information and events
ANY CAMPUS-WIDE EVENTS YOU WANT POSTED HERE OR ON 
THE WEBSITE? CALL X1374 ________
FRIDAY. NOVEMBER 30. 2001
♦Liturgy in Chapel @1PM
union@max.cap: backpack-sponsored Concert in the Dunleavy Room -  Show Begins @7PM
"Kwanzaa Network Night -  co-sponsored with La Salle Gospel Choir in the Dunleavy Room @7:30PM. Come and network with 
La Salle University’s African American Alumni and learn more Kwanzaa principles. Dinner will be provided and all are welcome! 
*union@max.cap: Movie night in the Dan Rodden Theater @8PM. Come see: CHOCOLAT -  all are welcome!
SATURDAY. DECEMBER 1, 2001
*Bus Trip sponsored by St. Neumann Community Development Staff to New York City. Depart from the Hayman Center @9AM; 
return @8PM.
*Bus Trip to UofP’s Museum to see a SW Native American Exhibit called “Raven’s Journey”, call x1948 for more information. 
"Bus Trip sponsored by St. Katherine’s RSA to the King of Prussia Plaza. Depart from the Hayman Center @1PM; return 
@5PM.
*Winter Wonderland Holiday Extravaganza sponsored by the St. Miguel Community Development Staff. Create wreaths to 
decorate and help trim a tree for the Miguel Community Center. In the St. Miguel Community Center from 2-5PM. All are 
welcome!
*Union@max.cap: Movie night in the Dan Rodden Theater @8PM. Come see: CHOCOLAT -  all are welcome!
SUNDAY. DECEMBER 2, 2001 
"Liturgy in Chapel @6:30PM 
MONDAY. DECEMBER 3, 2001
*Stress Buster Week Kickoff co-sponsored by Health Services, Peer Educators, RSA & Community Development --Free 5- 
minute chair massage in Union Lobby from 12:30-2:30PM. All are welcome to de-stress!
* Liturgy in Chapel @1PM
"Stress Buster Yoga Sessions -  6:30-7:15PM in Neumann lounge; 7:30-8:15PM in E&F lounge; 8:30-9:15PM in George lounge. 
TUESDAY. DECEMBER 4, 2001
"Stress Buster Week continues -  come make Stress Balls in the Union Lobby from 11:30AM-2PM with the PEER Educators 
"Holiday Open House Luncheon in the Chapel Area from 11:30AM. All are welcome!
"Making a Connection Retreat in the Chapel @4:30PM -  all are welcome!
"Stress Free Zones in Neumann, E&F, Katharine, George and Jerome lounges from 9-10PM. Take a break from preparing for 
finals by zoning out with the PEER educators. Each lounge will have a different ‘stress buster” theme and activities. 
WEDNESDAY. DECEMBER 5, 2001 
*Liturgy in Chapel @1PM
"MEN’S BASKETBALL GAME against Rutgers in the Tom Gola Arena @7PM.
"Stress Buster Week Progressive Muscle Relaxation classes in Neumann, George, and E&F lounges from 9:30-10:15PM 
THURSDAY. DECEMBER 6, 2001
"Stress Buster Week Activity -  Come Break the Pinata! on the Main Quad from 12:30-2PM.
*Liturgy in Chapel @1PM
"Sigma PHI Epsilon sponsored Poetry Slam in the Backstage from 9-11 PM. All are welcome!
"Stress Free Zones in Neumann, E&F, Katharine, George and Jerome lounges from 9-10PM. Take a break from preparing for 
finals by zoning out with the PEER educators. Each lounge will have a different ‘stress buster” theme and activity.
FRIDAY. DECEMBER 7. 2001 
"Day Classes End
"Stress Buster Week -  Juggling Lessons in the Union Lobby from 12:30-1:45PM. Come see who the guest teacher is ...
* Liturgy in Chapel @1 PM
*union@max.cap: Movie night in the Dan Rodden Theater @8PM. Come see: AMERICAN PIE 2 -  all are welcome 
SATURDAY. DECEMBER 8, 2001
"MEN’S BASKETBALL GAME against Drexel at the Palestra @1PM.
*union@max.cap: Movie night in the Dan Rodden Theater @8PM. Come see: AMERICAN PIE 2 -  all are welcome 
"Feast of the Immaculate Conception -  Midnight Liturgy in the Chapel.
CONTINUING STUDIES












Items will be donated to homeless
Please Bring Items to:
Benilde Bldg., Continuing Studies Office -1st  floor
or
La Salle Off-Campus Centers 
(Northeast & Bucks)
There is no success without you!
Thank You
"Caring Americans"
Please adopt an individual or family for LOCKs
Enjoy shopping for the Holiday
Why not adopt a family or individual for this 
special season! LaSalle's Organization Caring for Kids 
(L.O.C.K) is having it's annual HOLIDAY DRIVE.
Here's what to do:
*Pick a tag from one o f our Christmas trees 
(located in Blue & Gold, Food Court, or the Chapel lounge)
*F ill out the form - see directions by the tree
* Deliver wrapped g ifts  to UMAS (Benilde Hall) by Friday,
December 7
STRESS BUSTER WEEK
Relax, come for a F R E E  5 minute 
CHAIR MASSAGE 
Union Lobby 12:30 p.m. -  2:30 p.m.
YOGA
ST. NEUMANN LOUNGE 6:30 p.m. -  7:15 p.m.;
STS. EDWARD & FRANCIS LOUNGE 7:30 p.m. -  8:15 p.m.; 
ST. GEORGE LOUNGE 8:30 p.m. -  9:15 p.m.
Come join the university peers and make  
STRESS BALLS 
U nion  Lobby 11:30 a.m. -  2:00 p.m.
Come and relax in our STRESS FREE ZONE 
ST. NEUMANN LOUNGE, ST. KA T HARINE LOUNGE,
STS. FRANCIS & EDWARD LOUNGE, ST. GEORGE LOUNGE AND 
ST. JEROME LOUNGE 9:00 p.m. -  10:00 p.m.
Walk the L A B Y R IN T H MEN’S BASKETBALL
CHA PEL
10:00 a.m.-l:00 p.m.; 1:30 p.m. -  3:00 p.m.
Try PROGRESSIVE MUSCLE RELAXATION
L a  S a lle  v s . R u tg e rs  ~ 7:00 p.m. Hayman Center
ST. NEUMANN LOUNGE, ST. GEORGE LOUNGE, STS. EDWARD & FRANCIS LOUNGE - 9:30 p.m. -  10:15 p.m
BLESSING OF THE UNION CROSSES
t
UNION LOBBY - 9:30 a.m. -  10:00 a.m.
RINATA
OUTSIDE THE UNION -  ON THE QUAD 
12:30 p.m. -  2:00 p.m.
M ere STRESS FREE ZONES
ST. NEUMANN LOUNGE, STS. EDWARD A FRANCIS LOUNGE, ST. GEORGE LOUNGE 9:00 p.m. -  10:00 p.m.
JUGGLING AMERICAN PIE 2
UNION LOBBY -12:30 p.m. -  1:45 p.m-
union@max.cap
DUNLEAVY ROOM 7:30 p.m. & 9:30 p.m.
LaSalle
Division o f Student A ffairs
Stress Buster Week brought to you by Health Services, Peer Educators, Student Nurses Association and Community 
Development. Free chair massages funded by Health Services and RSA and provided by Sensations and 





Truth and the Common Good
Monday, December 3, 2001 
1:00 P.M.
Wister Lounge
What Have You Read 
R e c e n t ly ?
The members of LaSalle’s book group have read and discussed 
Justin Cronin’s Mary and O’Neil, Stephen Jay Gould’s Full 
House, Francine Prose’s Blue Angel, V. Nabokov’s, Lolita, 
Charles Frazier’s Cold Mountain, J.K. Rawling’s Harry Potter 
and the Sorcerer's Stone, Gregory Maguire’s Wicked, James 
Joyce’s Portrait of the Artist, Frank McCourt’s Angela’s Ashes, 
Jane Jacobs’ Death and Life of Great American Cities (among 
other things) in the past year or two. Wouldn’t you like to join us? 
Our next selection—decided on by consensus of our members 
(maybe you could convince us to read your favorite!)—is
A Bend In the River
by
V.S.Naipaul
[2001 Nobel Prize for Literature]
And we will discuss it on Tuesday, 4 December, 6.00PM at 709
So. 2nd St -dinner provided.
For more information contact Sabrina DeTurk [x5005] or Bert 
Strieb [xl256]. Everyone [students, staff, administrators, faculty, 
alumni, spouses, partners...] welcome.
Art and Art History Program
September 11 Memorial  Project
Almost immediately following the terrorist attacks of September 11 people began 
to consider ways to memorialize the events and their victims. Though 
memorials are an important component in the collective history and memory of 
any society, their design is often problematic and provocative, as deep feelings 
are inextricably linked to the site of a memorial.
Students in Lane Heise's introductory art history classes have been working this 
semester on designs for a monument to memorialize the victims of the 
September 11 terrorist attack on America. We hope you will stop by to see these 
models when they are displayed in the lobby of Olney Hall and that you will 
encourage students to visit the display as well.
The models will be on view Wednesday, 
December 5, from 9 am -1 2  noon in the lobby of
Olney Hall.
For more information, please contact Sabrina DeTurk, Director of the Art and Art 






















L a  S a l l e  U n iv e r s it y




If you are interested in the assistance of a Writing Fellow in the 
spring semester, please let me know by:
Friday, December 14.
Writing Fellows read the drafts of student papers and respond in 
writing and during short conferences with each student. Your 
course needs to require at least two papers (maximum 7 pages each) 
to be included in the Writing Fellows Program.
Undergraduate courses in all disciplines in the School or Arts and 
Sciences, the School of Business Administration, and the School of 
Nursing are eligible. At this time we can provide Writing Fellows to 
only a few courses which meet in the evening.
Contact me if you would like additional information at xl148 or 
soven@lasalle.edu.
Margot Soven





























Writing Fellow Preference: (not necessary to complete).





LA SALLE UNIVERSITY IS AN EQUAL OPPORTUNITY /AFFIRMATIVE ACTION EMPLOYER
Division of Student Affairs
ANTICIPATED OPENING:
COMMUNITY COORDINATOR, Division of Student Affairs, Community Development
La Salle is a Roman Catholic institution of higher education in the tradition of the De La Salle 
Christian Brothers. The University strives to offer, through effective teaching, quality education 
founded on the idea that intellectual and spiritual development go hand in hand mutually 
complementing and fulfilling one another.
Community Development, as a unit of the Division of Student Affairs, promotes and supports high 
standards for conduct in our community and actively identifies and mentors student leaders, 
encourages and supports involvement in student organizations, effectively trains and develops our 
staff, and provides strong programs of welcome and transition for new students.
The Community Coordinator is a full-time, live-in professional who oversees an area of 1000 
students. Responsibilities include supervision of four professional RDs, oversee supervision of 35 
paraprofessional staff, judicial, facilities management, crisis management and on-call 
responsibilities. Salary is competitive with room, board, and comprehensive benefits package.
Master’s Degree in Student Development or related field plus 1-3 years related experience required. 
Tentative start date: January 3, 2002.
Contact Information
Submit cover letter, resume and references to:
April Herring
Associate Director of Community Development 
1900 West Olney Ave.
Box 819
Philadelphia, PA 19141 
fax: (215)951-1888 
e-mail: herring@lasalle.edu
Review of applications will commence immediately and will continue until the position is filled.
AA/EOE
Office o f the President
La Salle University
Position Announcement
Advancement Services Supervisor: External Operations
The Office of University Advancement has an opening for an Advancement Services 
Supervisor: External Operations. La Salle is a Roman Catholic institution of higher 
education in the tradition of the De La Salle Christian Brothers.
The Advancement Services Supervisor: External Operations supervises the outflow 
function of the University Advancement Office and the stewardship program, including 
overseeing letter generation to all donors, sending copies to appropriate staff/faculty 
members, maintaining a log of all letters generated, and ensuring the prompt and accurate 
filing of all documents. S/he assists the Assistant Vice President for Advancement 
Services in developing the Stewardship program for the University’s major gift donors, 
and has primary responsibility for the daily implementation of the program. S/he ensures 
that outflow from the department projects an image of integrity, proficiency and 
professionalism.
This position requires a high level of attention to detail and customer service experience, 
and five (5) years previous secretarial experience. Proficiency in Microsoft Word, Excel, 
Access and mail merge systems imperative. Experience with the Banner software system 
a plus. This position carries a full-benefits package, including tuition remission. Send 
cover letter, resume, salary requirements and three (3) references to: Rosemary Davis, 
Assistant Vice President for Advancement Services, Office of University Advancement, 
La Salle University, 1900 W. Olney Ave., Box 809, Philadelphia, PA 19141. AA/EOE.
1900 West Olney Avenue • Philadelphia, PA 19141 
Phone: 215/951-1010 • Fax: 215/951-1783 • www.lasalle.edu
U N I V E R S I T Y
Division of Student Affairs
Administrative Services ♦ 1900 W. Olney Ave. ♦ Philadelphia, PA 19141 ♦ 215-951-1370 ♦ 215-951-5126
POSITION AVAILABLE
Housing Services Assistant -  Full-Time 
Division of Student Affairs 
Administrative Services
The Division of Student Affairs Administrative Services Unit of LaSalle University has an 
opening for a full- time Housing Services Assistant. La Salle University is a Roman Catholic 
institution of higher education in the tradition of the De LaSalle Christian Brothers.
The members of the Administrative Services unit manage all divisional facilities and resources, 
including our student residences, the LaSalle Union, and other divisional offices and locations.
The Housing Services Assistant assists the Housing Services Coordinator, with particular 
emphasis on the operations of the student mailrooms, the door/lock combination system, the 
divisional van and transportation program, and the operations of the Security Desk Receptionists. 
The Housing Services Assistant may also work with other Division of Student Affairs staff in all 
aspects of a comprehensive housing and resident student development program.
This position requires skills in formatting, proofreading, and use of basic arithmetic and filing 
typically gained through clerical training or experience; the ability to supervise student workers; 
knowledge of word processing, spreadsheets, and other desktop software systems; and good 
interpersonal communication and customer service skills.
Interested candidates should submit a resume and cover letter to:
David L. McKenzie 
Director of Administrative Services 
LaSalle University 
1900 West Olney Avenue 
Philadelphia, PA 19141
Consideration of applications will commence immediately and will continue until the position 
has been filled.
AA/EOE
